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Manuscript Style/Format Checklist

We prefer that you format your manuscripts according to the JMR paper template attached separately, and do a final check following the checklist below before submitting your paper.
It is okay if you have missed this step, but you will be required to perform this step after the acceptance of your paper.
A reply that addresses each item in the checklist should be uploaded simultaneously as a supplemental file when you submit your original paper or the final accepted paper.
Following these guidelines will expedite the review as well as editing/publication processes of your paper.

1. Checklist for the Title Page： 

1.1 Does the paper have page numbers? 
1.2 Does the paper have line numbers throughout the text? (Please use continuous line numbers). 
1.3 Do you use double (at least 1.5) spaced lines? If not, please change the line spacing.
1.4 Is the first letter of each word (except those form words such as prepositions) in the title capitalized? 

1.5 Author’s family name should be capitalized, and only the first letter of the given name should be capitalized. 

1.6 The number associated with each author’s affiliation (and thus the order in which they appear) should be written in regular upright font, followed by a space (no dot please). 

1.7 All metric and nonmetric units should be written in italic, but the post code should be written in roman (regular upright) font.

1.8 Are your paper’s submission date there? Add a revision date if you are submitting a revised manuscript.
1.9 Are there any grants related to this paper (grant numbers should be given in brackets)? This should be put on the Title/Cover Page rather than at the end of the manuscript.
1.10 Have you provided the email address and affiliation for the corresponding author (as well as the author who does/did the submission, if they are not the same)? 
1.11 Is the copyright line there? If no, this is it; ©The Chinese Meteorological Society and Springer-Verlag Berlin Heidelberg 2022.
2. Checklist for the Abstract Page： 

2.1 The first letter of the keywords shouldn’t be capitalized; keywords should be separated with a comma instead of a semicolon; the last keyword should not be followed by a period.

2.2 Only the first letter of the author’s surname and given name need to be capitalized in the citation sentence (the one that gives the DOI of this paper, see the JMR paper template). For example:
Citation: Wang, T., J. J. Zhou, M. Yu, et al., 2017: Title of your paper. J. Meteor. Res., 36(x), XXX－XXX, doi: 10.1007/s13351-022-xxxx-x.
2.3 In the citation sentence, capitalize only the first letter of the first word in the article or book title that is cited.
3. Checklist for the format of the main body of your paper： 

3.1 Headings should be written in bold roman (regular upright) font; subheading should be in italic and bold; the third level of headings should be written in italic. 

3.2 Please highlight all cited references in blue in the main body. In particular, authors and publication years of the cited references must be consistent with those listed in the Reference Section. 

3.3 Any variables represented by two or more letters should be written in roman (regular upright) font instead of italic font, for example LWC, Re, Ro, BTsfc, abs, obs, max, min, Re/Im (real/imaginary), etc. 
3.4 Only variables represented by one letter can be in italic.
3.5 The denominator in a unit should be denoted by superscript instead of slash, for example g kg−1, m2 s−1, W m−2, g m−3, and m s−1 (note the effect of space, ms−1 indicates per millisecond but not meter per second).
3.6 Each equation should end with a comma or a period. 

3.7 All equations are numbered in the order they appear in the paper; they shouldn’t be numbered separately in each individual section. 

3.8 There shouldn’t be a period at the end of the table caption! Tables are presented with only three horizontal lines, without any column line, and NO gridded lines.
3.9 Figure captions should end with a period.

3.10 Each figure/table and its corresponding caption should be inserted in the main body of the paper, following the text that describes it. Please do NOT put all figures/tables and their captions at the end of the paper. No need to provide a duplicate set of figures/tables at the end, either (Note: If necessary, the editorial office will contact the author asking for separate figure/table files after your paper is accepted)  

3.11 Acknowledgment should be concise. Information of sponsorship should be included in the footnote of the first page instead of in the acknowledgment. 

4. Checklist for the content of your paper (Content Consistency Check)： 

4.1 In the introduction and summary sections, innovative results and significance (differences to previous works) of this study are advised to be highlighted in  boldface. Please do NOT use red fonts to emphasize innovation as red is deemed unfriendly to reviewers.
4.2 Ponder to see if each graph, its caption, and the text describing the results shown by the graph are logically consistent? Has each graph been fully analyzed? Please don’t pile up figures. Keep in mind that figures are shown for the purpose to answer scientific questions. (Please don’t present ‘vase-type figure’ only for a “good-looking” purpose; with only one or two sentences in the paper to describe a big figure leads to an awkward imbalance between graphs and text of the paper) 

4.3 Do you spell out every abbreviation throughout your paper the first time you use it? Please check carefully. (Always spell out the abbreviation the first time it is used in the body as well as the abstract of your paper).
4.4 Are terminologies and definitions expressed in a consistent manner throughout the paper? 

4.5 Do you follow the subject-verb agreement rule? (Please avoid the mistakes that a singular subject takes a plural verb, whereas a plural subject takes a singular verb!)
4.6 Do you use the narrative tense consistently throughout the paper (the same tense should be used when discussing similar scenarios)? 

4.7 Do you try to use simple sentences as much as possible? When using compound and complex sentences, can you identify subjects and verbs for the main clause and the subordinate clause? Can you identify the noun or phrase that an attributive clause is used to describe? Can you identify the verb or phrase that an adverbial clause tries to reinforce? 
4.8 Is there a topic sentence in each paragraph? 

4.9 Does each sentence in the paragraph support the topic sentence? 

4.10 Are there any very long paragraphs? If so, keep in mind that long paragraphs must be broken down to short ones. 

4.11 Do you cite any references for descriptions and conclusions in the main body that are not derived from calculation and analysis of the paper? 

4.12 Have you cited all the figures and tables? Is there any figure and/or table that is/are provided but not cited? Take this chance to check in sequence the cited figure/table numbers in the text.
4.13 Are the quantitative and qualitative results presented in the conclusions section consistent with that in the main body and in the abstract? 

5. Checklist for the Reference Section: 

5.1 Have all the references already cited in the paper been listed in the Reference Section? Please check carefully.
5.2 Format for the reference: author names + comma + year + colon + title + period + journal title (italic) + comma + volume number (boldface) + comma + page numbers + period + DOI number (if any). Please refer to the JMR paper template for details and for the formats of proceeding papers, theses, books, and so on.
5.3 Only the first letter of the title in the reference is capitalized, and all the rest letters in the title are not capitalized. 

5.4 The first letter of each word in the title of a book should be capitalized.

5.5 The journal name and book title should be in italic; the volume number should be in bold; the issue number can be omitted but the page numbers must be correct; each reference must end with a period. Have you checked all these?  

5.6 A list of journal title abbreviations is provided in the template. Please refer to the list if necessary. 

5.7 More than 15 references should be cited in the paper and at least 10 should be published in the most recent 3-5 years. It is suggested that authors refer to relevant papers published in prestigious journals, particularly the papers published in JMR in the most recent three years. It is not recommended to cite textbooks and books and outdated papers. At least 30 papers should be cited in a normal review paper. 

5.8 For each reference, the leading author’s surname should be listed first, followed by his/her given name. For the second and other authors, their given names should be listed first, followed by their surnames. Please check carefully!

5.9 If a cited reference has DOI, the DOI number must be provided.

5.10 Different references of the same first author are listed in the order of their publication years. Do NOT omit the name of the first author by using “——” in any reference entry.
6. Check the figure quality：

6.1 We’ll ask you by email for separate graphic files once your paper is accepted. But be aware in advance that vector graphs are preferred and most of time required. The suffix for graphic files should be .ai; .ps; .eps; .gmf; .wmf; and .emf. If vector plots are really not obtainable, the non-vector plots (those with suffixes of tiff, jpg, png, gif, bmp, etc.) need to be 2-3 times larger than their original size in the final .doc or .pdf file.
6.2 Figures in color in the final accepted version will be printed in color, unless authors have already provided (or will timely provide) black-and-white substitutes, and modified all the associated text in the final version. Note, for black-white figures, the shadings have to be distinguishable.
6.3 Desirable resolution of color and grayscale images in vector is approximately 300 dpi; the resolution of non-vector images should be between 699-900 dpi; the width should range between 110 and 120 mm for full-column figures and 60 to 65 mm for half-column figures. 

6.4 Please check carefully whether the figures in your paper meet the above requirements. Please provide figures that meet the above requirements. 
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